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Introduction

What’s new in this release?

The 6.71 release adds new options for reports, as well as adding a new family violence
leave report. It also adds the ability to automatically calculate salary per pay for new
employees. Other minor improvements make the user interface easier to use. This
release also resolves issues identified in previous releases.

Installing your upgrade

Note: Before installing the desktop upgrade, you must close all Open payroll

periods in your payroll companies

To install the desktop upgrade
Before you install the desktop version:
3. Close all Open payroll periods in your payroll companies.

4. Back up each of your payroll companies via the Tools menu.

5. Close all IMS applications on your PC.

Note: Uninstalling an earlier version of IMS Payroll prior to installing this version is

not recommended or required, as you'll need to reinstall any custom payroll
software or modules.

If you're downloading the installer:
3. Double-click the executable file (.exe) that you downloaded.

4. Install the new version on every computer that has MYOB IMS Payroll installed.

To install the IMS Payroll Cloud upgrade
1. Login to IMS Payroll Cloud.
2. At the bottom left, click the gold Upgrade button.

Note: The Upgrade button only appears after you click on a company with the

Closed status.

3. Repeat steps 1-2 for each payroll company you manage.
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New Features

Family violence leave report

The new Family Violence Leave Report lets you see how much family violence leave
your employees are entitled to. You can run the report from the 6-Reports tab of the

Processing screen.

s Sample Company Limited - MYOB IMS Payroll
File Edit View Teols Help

-
0= x I hcgmpany I A Employee I.Prucessing I | Sundry Reports
W r GEE B8 B

v Y Reporting Date: 27/03/2022
1-Open | 2-Timesheets | 3-Check Input | 4-Calculate | 5-Preview | 6-Reports | 7-Bank | 8-Backup | 9-Close

(] X

All Payroll Reports: Checking Reports:
\Alternative Holiday Report... Employee Payroll Summary... -
\Annual Leave Report... Pay Period Exceptions...

Bank Schedule... -
iCash Schedule...
(Cheque Schedule...
Company Payroll Summary...
‘Costing Detail Analysis...
‘Costing Employee Detail... Standard
Costing Summary Report...
:chedule...

Payslip

nal Pay Calculation Report... Ei List
Payment Schedule... Clsd EOM
Payslip...
Sick Leave Report... Clsd EQY

Superannuation Report...
Time In Lieu Report...
Total Leave Report...
Trial Balance...

All Custom Reports: Custom Checking Reports:

MYOB IMS Payroll

[ Closed

Printing payslips and reports for selected employees

When printing a payslip or the leave rate report, you can now choose which
employees you want to include by selecting Pick List in the Print Range section. This

opens the new Employee Pick List screen.

s Employee Pick List - O X
Select the Employees you wish to filter ﬂ
[a]
HTON, Colin
1022 | ASHTOM-BROWM, Bronwyn Management SetHours Hours Salary
1012 |BLOXHAM, Peter Office SetHours Days Wage
1051 [BLUE, Wendy Office Variable Hours  |Hours Wage
1015|CLARK, Andrea Office Set Hours Hours Wage
1017 |FLOWERS, Andrew Factory Set Hours Days Salary 4
1020 |GARDINER, Anne Factory Variable Hours  |Hours Wage 4
1050 |ORANGE, Dorothy Factory Set Hours Days Salary
1005 REDSHAW, Kevin Factory SetHours Days Wage
1000 |SHAPLAND, Karen Factory Variable Hours  |Hours Wage
1019 |SKLUIDDER,, Kate Factory SetHours Hours Wage
1024(TAYLOR, Walter Management Casual Hours Wage ||
1023 |ZZREYMOLDS, Trevor Management SetHours Days Salary
1018 |ZZRITCHIE, Susan Office Set Hours Days Salary |z|
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Saving the certificate of earnings

You can now save a copy of end of tax year earnings certificates.

After opening the report preview from Tools > End Of Tax Year > Certificate of
Earnings, click the new Save button on the top left.

s f '. arninas Certificate - Rep: ort Previe

EO'EE] |« [F T e

Colin ASHTON
306 Park Road North
Parkvale

Besttown

Displaying outstanding annual leave in weeks on
payslips

When creating a payslip or historical payslip, you can now choose to display annual
leave in weeks outstanding. In the Report Options window, select the AL In Weeks

Outstanding checkbox.

ms Payslip - Report Options X
rSort Order:

(*1 Employee Name ) Employee Number

(1 Pay Paint then Employee Name () Pay Point then Employee Number
rPrint Range:

e Al From: Pay Point: | ;l Employee:l ;l

8 Ei;n?:_s.t To:  Pay Point: | LI Employee: | LI

how Figures for:

[ Sick Leave Outstanding?
[ DV Leave Balance?
Alternative Holidays?

[ Annual Leave Balance? [ Time in Lieu? [ Kiwisaver Employer Contribution?
[ AL In Weeks Balance? Apprentice Hours?
[ AL Cash Up Balance? Qutstanding Deduction Balances? ["] Company Super Employer Contribution?
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Automatically calculated salary per pay

You no longer need to manually work out how much an employee earns per pay.
Now, on the Payment tab of the Employee screen, you can enter an employee’s salary
in the Per Year field, which automatically updates the Per Pay field.

ws Sample Company Limited - MYQOB IMS Payroll - m} x
File Edit View Tools Help

0O = n ‘ éé E|® X I*@Compﬁny I A Employee I.Prooessmg I |Sur1dryREporTE
“err FEE BB Exdd

[Emp [1002 IRD# [020-331-893 v v v
Standard Leave | KiwiSaver | Permanent | Super | HR. / Notes | Totals | History

r Pay Frequency Employee Type
(*) Weekly ) Fortnightly (1 Monthly ) Wage (per Hour) (%) Salary (per Pay) |
() Half Monthly ) Four Weekly —Pay Rates

r Tax Details ——————— Student Loans —————————— |Hourly: Per Pay: e

IRD No: Student Loan override % |: Rate 2: Per Year: 76,500 &
ax Code: ate 3t
Certificate: res

none -

l:l Expiry Tax Code: - Rate %
PAYE override % l:l [ Contractar? Rate 3
Extra Pays override % l:l Oes ed? :—:l‘g::‘fo Fer Pariod:
— Payment Method Click here to edit the Agreed Definition of a Week

Standard Days: 5.00
(1 Bank: Account: 0034529 m v
Reference: | Cash Rounding Balance: $0.00 |

() Cheque Payslips
Oceh code [ ] prmted  [JEmaied
Displays Employee Payment details |Q Current Weekly Salary |i Closed )

Additionally, you can now choose how you want to enter salaries for new employees,
as a per pay amount or a per year amount. On the Company tab of the Company
screen, set the Default Salary Entry option to either Per Pay or Per Year.

ws Sample Company Limited - MYOB IMS Payroll - O x
File Edit View Tools Help

0O = H| & B2 | @ K I %2 Company I A Employee I [ Processing I |5undryReports|
“<rn | OB @@ B~Ea
|

v v v v ¥ v ¥V v

i ampany‘é Pay Points |Cosﬁng Codes |Pay1'nenis |Deductions
r— Company Options
Name: |Sample Company Limited | Costing Required? [ Shift Leave?

Client ID: 1111111 [[] General Ledger? [[] service Leave?

Sick Leave in Advance?  Limesheet Entr
FV Leave in Advance? Transaction Date 1?

[T] User Security? Employer Super? Minimum Wage Top Ups? Transaction Date 2?7
Address: PO Box 7656 Payroll Giving? Transaction Comments?
Best Tawn [ Maintain Spedal Total Descriptions Send Diagnostic and Usage Information to MYOE?

Payday Filing
[wl automatically create the Payday files after dosing the pay (dick here for setup)

| [ Annual Leave In Weeks — ] Active: Change of Agreed Weekly Hours/Days Behaviour:

Activate for Set H 7
¥ Activa r new Set Hours employees 1 Always recalculate the AL Balance in Hours/Days
Phone Number: 767 7769 | Fax: [758 5654 | | click here to activate for existing employess (3] Alnays zsk whether to recalculate the AL Balance

| 1 Ask only when the AL Balance in Hours/Days will reduce
Company Annual Leave Anniversary:l:l . o
Email Address: |imssupport@myob.com | Minimum Cash Denomination Paid: -

Bank Account: |_| Round Chegue Pays to 10c?
IRD Mumber: ["] Large Employer? I Default Salary Entry: (s Per Pay ) Per Year

— Schedule Method

Contact Person: |Bronwyn Ashton

Mobile Number: | ‘ ACC #: ‘

Last Audit R tSeq # -
ast Audit Report Seq (*) Electronic: |EN2 PC Banking - | Batch/Subscriber Mo.:
IMS Online — [] Activet ———————————————— " Printed Schedule
Holiday Group: |J"‘\LIC“J‘3H‘:| - observed Monri j r KiwiSaver and Compliant Fund
r " CEC Exempt? ["] Total Remuneration (Emplover Contribution As Salary?)
Email Address: | . -
[1K5 Auto Enrol Exempt? Default: ) Met 7 Gross

[] Compliant Fund Active? KiwiSaver Reporting Year Starts & April & July

Create New... Company Location: C:\Database Files)
Displays Company details | |i Closed Y
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Historical trial balance report update

When running the Historical Trial Balance report, you can now choose to display pay
periods breakdowns by selecting the Group by Period Ending Date? checkbox. This
displays amounts per closed pay period, where the period end date falls within the
date range you selected in the Date Range section.

ms Sundry Reports *
rReport:
r Sort Order
) Employee Listing (+) Employee Name ) Employee Number
) Employee Notes Listing ) Pay Point then Employee Name () Pay Point then Employee Number
i) Costing Code Listing
r Print Range

() Pay Paint Listing = Al ) Range
) Payment Code Listing ~Employes Range
. Deduction Cade Listing From: Pay Paint: | LI Employee: | Ll
() Transaction Listing To:  Pay Point: | ;I Employee: | LI
") ACC Lewy Repart — Date Range
) Employee Service Al (*)Range For: |Period End Date -|
) Employee Audit
© User Security Audt From: [12/05/2022 ~|  Te: [21/10/2022 -
() Timesheet History ~ Options  —
i1 Crystal Reports Mew Page for each Pay Paint? ] Group by Period Ending Date?
) Leave Rate Report [_] Print Totals Only? & )
1 Schedule of Earnings ] Data File Extract? — Preview this repart to have the Data File Extracted
) Name (Address Labels Indude Column Headers?
() Historical Payslips :_E Dt e — -
") Costing Employee History = v| | — == | |_ -
) Company Audit
() Historical Trial Balance
i General Ledger Codes
() Leave History Report
) Standard Hours Worked

Print Screen | | Print Setup... | | Close | | % Print | | @ Preview |
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Minor improvements

Updated AL Days Balances Recalculated screen

After updating an employee’s agreed definition of a week, the AL Days Balances
Recalculated screen now shows the name of the employee you've updated. This
makes it easier to audit your records after you've printed the screen.

Also, if you only recalculated the employee’s accrued annual leave, the buttons at the
bottom of the screen are now labelled more descriptively.

ms AL Days Balances Recalculated — O *,

You've updated ASHTOM-BROWN, Bronwyn's Agreed Definition of a Week.

The system will recalculate the Annual Leave Days balance from 16.00 day(s) to 19.40 days.

This new balance is calculated as 3.25 week(s) multiplied by the new Agreed Days Per Week value of 6
day(s).

Refer to the table below for details of the calculation.

D:gsrT:Edr Balance Balance| Entilement| Entitement Leave Rate Termination

YWeek (Weeks) (Days) (Weeks) (Days) Value &

Before Change 5.00 3.25 16.00 4.00 20,00| §294.2323| &5119.64
After Change ©.00 3,25 19.40 4.00 24.00| £245.1935| £5119.64

Difference 1.00 0.00 3.40 0.00 4,00 $49.0337

When you choose Keep Balance(Hours) the Balance in weeks will be adjusted {not recommended).

|Update Balance[Hours}| | Keep Balance(Hours) | | Cancel

Exporting annual leave in weeks information
If you go to Tools > Files Export and choose either Vizual Personnel or Employee List,
the exported files now include annual leave in weeks information.

Deduction calculation method warning

When editing an existing deduction or setting up a new one, a warning message
appears if you set the Calculation Method to PAYE / KiwiSaver / Student Loan / Child
Support (CSE,NCP).

PAYE/Kiwisaver/Student Loan/Child Suppert(CSE MNCP) user deduction

‘You are creating a deduction with the Calculation Method set to
' PAYE fKiwisaver [Student Loan/Child Support{(CSE,NCF).

We don't recommend you to use this option as it is dedicated only
for system defined tax deductions.

Do you want to continue?

| Continue I | Review

Costing code reminder

When changing an employee’s default costing code, you're now prompted to check
their KiwiSaver and compliant fund costing codes.

Note: You'll only see the prompt if the employee’s default costing code is the same

as their KiwiSaver or compliant fund costing codes.
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Relocated average daily pay and standard days information

On the Employee screen, average daily pay (ADP) information has moved from the
Payment tab to the Leave > Other Leave tab.

s Sample Company Limited - MYOB IMS Payroll - | X
File Edit View Toocls Help
~
0= X I s@cgmpam.- I A Employee I [ Processing I | Sundry Reports
e R LI L L L L
Emp# |1002 IRD# |020-981-899 A A A A A S S AR 4

Standard | Payment

Annual Leave | Other Leave

- Sick Leave In Family violence Leave In Alternative Holiday In Time in Liey ——————————
Use Average Daily Pay?
Hours + Days Hours + Days Hours + Days +) Hours Days

-ADP Hourly Rate:  $37.3557, [ Sick Leave Entilements FV Leave Entitiements

KiwiSaver | Permanent | Super | HR /MNotes | Totals | History

Pay on Termination?

-ADP Daily Rate:  $298.8457 | § F |l Cycle Ent.: 10.00| | |Full Cyde Ent.: 10.00
Standard Days: 5.00 | § Mext Entitement: 10.00| | [Next Entitement: 10.00
Due Date:  |21/03/2023 | | |Due Date:  |21/03/2023
Months: 12| | |Months: 12
Maximurm; 20.00
% of Gross:
— Annual Leave Cash Up
Entilement Paid OQut Balance  Parental AL
Days: 5.00! 0.00 Cash Up?
Weeks:
rBalances Accrued To 27/03/2022
Days Weeks Days Days Days Hours
Annual Leave: Sick: 14.00, FVL: 10.00 Alternative Holiday: 0.00 TIL: 0.00
Displays Employee Leave details D Current Weekly Salary @ Closed

ADP information also now appears on the right side of the History > Leave Earnings
tab.

s

File Edit View Tools Help

-~
[y * I %Cumpany I 4 Employee I [ Processing I ‘SuﬂdeREDUﬂE
e r OO BB BwEe

Emp# |1002 IRD# |020-981-899 v ¥ v v Y ¥ Y Y
Standard | Payment | Leave | KiwiSaver | Permanent | HR /Notes | Totals | History

Total Earnings | Leave Earnings | KiwiSaver | Timesheet History

Period EndlnglAvErage Gross ‘Ordlnary Grnss‘Hﬂursteek|DaystEek | H/Rate Hrs ‘ ADP Hrs |HjRahe Da\;sl ADP Days |Hours Per Day [LWOP Weeks ~ Leave Type:
03/07/2022 $1,500.00 £1,500.00 40 5 40 40 5 5 8 0 Set Hours
10/07/2022|  $1,500.00  $1,500.00 40 5 40 0 5 5 8 0 AL In Weeks: Yes
17/07/2022|  €1,500.00  §1,500.00 40 5 40 40 5 5 8 0 AWE Weeks : 52
24/07/2022]  $1,500.00  $1,500.00 4 5 0 %0 5 5 8 0 OWP4 Weeks : 4
31f07/2022  $1,500.00  §1,500.00 40 5 40 40 5 5 8 0 Holiday Rates:
07/08/2022)  $1,500.00  $1,500.00 40 5 40 0 5 5 8 0 Units:  Days
14/08/2022|  $2,100.00  $1,600.00 40 5 40 40 5 5 8 0 s2lesk: $332.3906
21f08/2022)  $2,782.35  §2,000.00 40 5 40 40 5 5 8 0 '

28/08/2022 $2,000.00 §2,000.00 40 5 40 4 5 5 8 0 4 Week:
04/09/2022|  $2,000.00  $2,000.00 40 5 40 40 5 5 8 0 Current: 000
11/09/2022|  $2,000.00  52,000.00 40 5 a0 40 5 5 8 0 _—— N
18/09/2022 £2,000.00 £2,000.00 40 5 40 40 5 5 8 0 [ Average Daily Pay:
25/03/2022  $2,000.00  52,000.00 40 5 a0 0 5 5 8 0 Use ADP? Mo
02/10/2022|  $2,000.00  $2,000.00 40 5 a0 0 5 5 8 0 Hourly: $41.5488
09/10/2022|  $2,000.00  $2,000.00 40 5 40 40 5 5 8 0
16/10/2022  §2,000.00  $2,000.00 40 5 40 40 5 5 8 0 Daily: $332.390¢
23102022 $2,000.00  $2,000.00 40 5 40 40 5 5 8 0
$2,000.00  $2,000.00 40 5 40 40 5 5 8 0 .
‘ Add | | Modify | | Delete | ‘ Add Range | |Mgdiﬁ; Range | |Dg\ete Range ‘
N Current Weekly Salary 8 Closed

Standard days information is now shown in two places: the Leave > Other Leave tab
and the Hours Worked (Minimum) section of the Payment tab.
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= Sample Company Limited - MYOB IMS Payroll - |
File Edit View Toocls Help

X

Extra Pays override %

'd

— Hours Worked (Minimum)
Per Day: Per 5
L Y Click here to edit the Agreed Definiticfof a Week
Standard Days: 5.00
4127 | posaszs "' Y e

— Payment Method

+) Bank:

Account:

Reference: |Wages Cash Rounding Balance: $0.00
Cheque r Payslips
i |5 le C:
Particulars: |Sample Co No Payslip
Cash Code: v/ Printed Emailed

Displays Employee Payment details D Current Weekly Salary @ Closed

~
0O = X I 3@ Company I A Employes I [ Processing I | Sundry Reports
" =~ O R -
ASHTON, Colin - R - ? e il o
Emp# 1002 IRD# |020-981-899 A A A A A S S AR 4
Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR /Notes | Totals | History
— Pay Frequency Employee Type
+) Weekly Fortnightly Monthly |7 Wage (per Hour) ¢ Salary (per Pay)
Half Manthly Four Weekly r Pay Rates
Tax Details —————— Student Loans Hourly: Per Pay: $1,471.15| (¥
IR0 Mot Student Loan override % fote Per Year: -
Income Type:
Tax Code: M hd Rate 3 GSCM
Rate %
Expiry Tax Code:
Rate 5
PAYE override % el
Contractor?

Default options updating ESCT rates

On the ESCT (Employer Superannuation Contribution Tax) Rate Update screen, the

two checkboxes in the Options section are now selected by default: Update

Employees with Estimated EST % Rate? and Update Company Superannuation ESCT

% Rate?.

Easier-to-understand SLCIR rates

When selecting the rate for an employee’s student loan commissioner (SLCIR)

deductions, the SLCIR Rate dropdown now shows the percentage on gross income.

For example, 8.33% (equivalent 1%).

Additionally, the Rate Override window now explains how the rate is applied.

Rate Owerride

SLCIR Rate: 8.33% (equivalent 1%:) 1R

The Rate override selected here will be applied on
the Student Loan repayment amount,

Exampie: Employee Student Loan repayment =
£45,90 then the SLCIR will be 41.67% x

595, 9=510. i2

| 0K ‘ | Cancel ‘

(IMS Cloud only) Optimising tables with NanoRepair

Companies with IMS Cloud can now select the Optimize Tables checkbox when using
the NanoRepair Maintenance Utility to repair a company. This helps prevent issues
that can occur if backup files become too large.
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To be able to see the Optimize Tables checkbox, you first need to go to Tools >
Options > Advanced Repair Options.

ws MNanoRepair Maintenance Utility — O Y
File Tools Help

Maintenance Operation
* Repair Compary " Backup Company " Bestore Company

Company Location:
C:AD atabaze Files

Browse...

I

Compary Location Status

Compary: Sample Compary Limited
Wersion: E.71
Pay Frequency:  Clozed - Weekly
Reporting Date:  27/03/2022
Payment Date:  30/03/2022

Table Name:

Progress:

Repair Options
[~ Delete Locking Files [~ Delete Upgrade Filez [~ Werify Index Defz
v Clzan Temp Files |~ Replace Static Files

[ Werify ions Files
Iv Rebuild/Repair [~ Optimize Tablex Evit

Negative leave balance warning

Start

E el

When entering timesheets, if any annual leave values become negative, you'll see a
warning message that suggests you should review the values.

Occupation field improvement

On the Standard tab of the Employee screen, clicking the Occupation field now opens
a list of options. You no longer need to click the arrow next to the field to open the list.
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Resolved Issues

MYOB IMS Payroll and IMS Cloud

Issue description Resolution

When an employee was on leave without pay
for more than 12 months, clicking the Leave
tab on the Employee screen for that employee
caused an error: “Invalid floating point
operation.”

There were issues preventing general ledger
integration with Xero Online.

If an employee had been transferred using the
Employee Transfer Utility, then you wouldn’t
be able to preview historical payslips for them.

For companies using the Employee Transfer
Utility module, if you transferred an employee
using the module, you wouldn’t be able to run
the Leave History Report for that employee.

When exporting a general ledger to Xero
Online, an error could occur: “Error creating
bill to pay, a validation exception has occurred
Xero Online GL Export has not been
completed.”

When running the Leave History Report in
days, values were incorrect for employees
with variable hours.

In the El Return file, the PAYE amount
included payroll giving.

This has been resolved.

This has been resolved.

This has been resolved.

This has been resolved.

This occurred if you didn't enter a name in the
Contact Name field. To make it easier to avoid
this issue in the future, this release adds a
message window that lets you know if you
haven't entered a contact name.

The error could also occur if the Contact Name
field contained either a < or > character. A
separate message window appears if the field
contains either of these characters.

This has been resolved.

As part of this resolution, other updates were
made to the Leave History Report:

e Terminated employees no longer
appear on the report.

e Previously, casual employees with an
accumulated leave balance weren'’t
included in the report unless the Print
Zero Balances checkbox was selected.
They now appear in the report even if
the checkbox isn’t selected.

This has been resolved.
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Issue description Resolution

The due date automatically calculated for
family violence leave didn’t match the due
date automatically calculated for sick leave.

The gross earnings amount used to calculate
protected earnings incorrectly included some
non-taxable payments.

This has been resolved.

This has been resolved.
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Updates to other modules

Employee Transfer Utility

You can now choose whether to transfer full history or only history from a certain date
for Leave Earnings History, Company Employer Super Contribution History or
KiwiSaver Employer Contribution History. To do so, select the new Use Records From
Date checkbox. To be able to select this checkbox, you need to have selected the
Records from Date option.

e —

S Payroll Partner - Employee Transfer Utility -
1

Select Payroll Datab

Source Payroll:

IC: \IMS Builds'6. 71.0,4089\IMS Payroll Partner\Initial Com Browse...

Target Payroll:

IC: Payroll Company 1\
|
Clear Databases i

Select Transfer Type
’7(3’ Employee = Pay Point " Finish Date ‘

Employee Name: Number:

| = =

¥ Retain Emplopee in Source Database Mumber:

-

Mew Employee Details —
[~ Retain Employee ID [if possible] ’V

W Al
¥ Static Data
W Timesheet Histon/ T atal Earnings History

" AllRecords & Records from Date :

1 ¥ Permanent Tranzactions
| ¥ Leave Eamings Histary [Fate Calculations) I~ Use Records From Date
| W “ear to Date Accumulatars
¥ Employes Motes
¥ Compary Employer Super Contribution Histor, [~ Use Records From Date
I~ KiwiSaver Employer Contribution Histary Usze Records Fram Date

=

Note: If you need to update this module, please contact support.
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