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Introduction

The complexity of the Holidays Act 2003 is well understood, and issues of
implementation are an ongoing challenge for businesses across New Zealand.
MYOB IMS Payroll is committed to helping employers meet their obligations under
the Act.

The latest release of MYOB IMS Payroll includes an update which requires a review
of your payroll system process, and/or employee set up and evaluation of your
compliance with the Holidays Act. This document provides an overview of the
software updates to the system and what you should consider before implementing
any changes.

This update will apply to you if you have employees who have ever worked outside of
their agreed hours or days of work and you have not been manually updating the
Standard number of Days/Hours worked in the Timesheet field “Days/Hours paid for
Holiday Rate”.

Disclaimer: This document provides guidance on how to manage leave entitlements within our product.
We recommend that you read the MBIE document “Holidays Act 2003: Guidance on annual holidays,
domestic violence, leave, bereavement leave, alternative holidays, public holidays and sick leave” to
understand how to meet your obligations as an employer under the Holidays Act 2003. If you have
further questions or are in doubt, it is best to seek legal advice to ensure you are meeting your
obligations.

MBIE Website: Calculating annual holiday payment rates

Key Terms

Annual holiday entitlement

Also known as annual leave, this is an employee’s legal right to not less than four
weeks of annual holidays each year after working for an employer for 12 months.

Gross earnings (‘GE’)

Gross earnings for the purpose of calculating the Leave rates include or exclude
payments according to section 14 of the Act. In IMS this can be achieved by setting
the right options under the Payment, Leave accumulation section.

Average weekly earnings (‘AWE’)

AWE is 1/52 of the employee’s gross earnings for the 52 weeks before the end of the
last pay period before the annual holiday.

Leave without pay (‘LWOP’)
An employee’s unpaid absence, taken while staying employed.
Ordinary weekly pay (‘OWP’)

Referred in IMS as “Current Rate”, this is the amount an employee is normally/usually
paid each week.


https://www.employment.govt.nz/leave-and-holidays/calculating-payments-for-leave-and-holidays/calculating-annual-holiday-payments/

OWP 4-week average (‘OWP/4’)

Referred in IMS as “Ordinary Rate”, this is the amount an employee would be paid if
it is impracticable to calculate OWP.

Background

Payment for Annual Holidays is to be paid at the greater of your employee’s Ordinary
Weekly Pay (OWP) i.e. what they would have been paid had they been at work, or
their Average Weekly Earnings (AWE) for the previous 12 months.

The formula for AWE uses your employees Gross Earnings from the last 52 weeks
and divides it by 52 to determine a weekly value. If your employee is taking less than
a week, the weekly value is then divided by their agreed hours or days to come to an
accurate rate to pay. In order for this to be accurate, you need to ensure that what
genuinely represents a working week (i.e. the number of days or hours) for your
employees is very clear and/or agreed with them and that your employment
agreements state this. This needs to be loaded to the system and kept up to date so
when it is used by the calculations, you are confident you will come to an accurate
rate of pay. For more information on determining and agreeing with your employees
what is genuinely a working week for them please refer to the MIBIE Guidance -
Holidays Act 2003

Section 8 of The Holidays Act 2003 details the payment for OWP and provides a
formula to be used where you are unable to determine what the ordinary pay for your
employee is. This is generally when your employee works variable hours or days or
they have regular payments such as overtime, commissions or lodgings. The formula
takes their Gross Earnings from the last 4 weeks and divides by 4 to determine a
value.

What is changing

Prior to this change hourly or daily rates for AWE and the OWP 4-week average
formula were calculated in MYOB IMS Payroll by dividing the Gross Earnings for the
relevant period by the number of hours or days as recorded over the same period in
the Employee History Leave Earnings tab in the column H/Rate Hours or H/Rate
Days. The result of this is that employees’ holidays rates may not account for the
current working week you have agreed with your employees. Our recommendation
has been to consistently record, on the Timesheet Entry screen, the Days Paid For:
Holiday Rate, which should be the same as the Days Paid For: Standard. This would
then derive an accurate rate. However, if the field Holiday Rate was incorrectly set
during each pay run, it could affect the calculated rate.

The changes in this release mean that AWE and the OWP 4-week average formula
are now automatically calculated by dividing the Gross Earnings for the relevant
period by the number of weeks over the same period. An Hourly or Daily value is then
derived from the Weekly value by dividing by the Hours or Days stored in the new
“Agreed Definition of a Week” field. It is important that this field is accurate and kept
up to date.


https://www.employment.govt.nz/assets/Uploads/d53229842c/holidays-act-2003-guidance-holidays-leave-.pdf
https://www.employment.govt.nz/assets/Uploads/d53229842c/holidays-act-2003-guidance-holidays-leave-.pdf

IMS Payroll has previously made an automatic comparison of 3 rates: Average
Weekly Earnings, Ordinary Rate (4 week average aka OWP/4) and Current rate. With
the adoption of the changes in this release it will be optional to include the Ordinary
Rate (4 week) in the comparison. This provides flexibility to not include this rate when
it is clear that the current rate represents what is Ordinary.

Note: Employees who are paid monthly or half-monthly may have more than 4 weeks
Gross earnings included in the calculation of OWP (4 week average). This is because
a Monthly salary can include more than 4 calendar weeks. However the Act requires
that a divisor of 4 be used for the Ordinary Weekly Pay Average formula. This can
result in an increased rate for some employees.

Preparing for the change

As the holidays calculation in MYOB IMS will use the new “Agreed Definition of a
Week” field in an employee’s record, you will need to review this field and ensure it is
accurate and up to date. Again, you must ensure that what genuinely represents a
working week (i.e. the number of days or hours) for your employees is very clear
and/or agreed with them and that your employment agreements state this. For more
information on determining and agreeing with your employees what is genuinely a
working week for them please refer to the MBIE Guidance - Holidays Act 2003

You should review which employee’s Ordinary Weekly Earnings may be unclear and
require the use of the Ordinary Weekly Earnings 4 Week average calculation. For
those employees ensure the option to “Include in rate comparison “ is ticked.

You should also review previous holiday payments for any employees who have ever
worked outside of their agreed hours/days of work. Based on the previous leave
calculation used by MYOB IMS Payroll, if you haven’t manually updated the
Timesheet field “Days/Hours paid for Holiday Rate”, there may be a risk of incorrect
payment of leave, either underpayment or overpayment. Reviewing this is complex
and we recommend you engage your accountant or your employment relations
advisor prior to conducting this review if you think you have employees who may be
affected.

You can review the Rates and the Days or Hours used for the Rate by printing the
“Sundry>Leave Rate— Detailed” report.

After the change

If you adopt the new “Calculate Annual Leave in Weeks” feature the software will
begin to use the new rate calculations. Note that this feature is available for
employees that have the Annual Leave as “Set Hours”. In most situations we expect
the new rates to be the same as the old. However, if in the process of adopting these
new features you have also updated the work pattern stored in the new “Agreed
Definition of a Week” to use different values to what was previously recorded in the
Timesheet in “Days paid for: Holiday Rate ” field there will be a difference in rate.

If you want to compare the new rate calculations to the old rates we recommend that
before enabling the “Calculate Annual Leave in Weeks” option on an employee, that
you backup your data and print the “Sundry>Leave Rate— Detailed” report which will


https://www.employment.govt.nz/assets/Uploads/d53229842c/holidays-act-2003-guidance-holidays-leave-.pdf

display the rates as they were calculated. After enabling the new options, you can
reprint this report and compare the rates.

Once the new rates are in use it is important to continue to maintain the values in the
“Agreed Definition of a Week” as these values are used to derive the correct Hourly
or Daily values for an employee.

Software Changes

MYOB IMS Payroll has made the following updates to the product. New calculations
will automatically be used when the Annual Leave in Weeks company setting is
enabled and when an employee’s Calculate Annual leave in Weeks option is ticked.

ws Sample Company Limited - MYOB IMS Payroll - m} *

File Edit View Tools Help

-~
D w X I $@Company I 9 Employee I [ Processing I | Sundry Reports .
W n cOE BB BwE

v v v Y Y

{ Pay Points | Costing Codes | Payments | Deductions
r Company Options

Name: Sample Company Limited /| Costing Required? shift Leave? V| Sick Leave in Advance?  Limesheet Entr
Client ID: 1111111 General Ledger? Service Leave? [ FV Leave in Advance? | Transaction Date 17
User Security? Employer Super? [ Minimum Wage Top Ups? Wl Transaction Date 2?
Address: PO Box 7835 | Payrall Giving? | Transaction Comments?
Best Town Maintain Special Total Descriptions | Send Diagnostic and Usage Information to MYOB?
— Payday Filing

fter dosing the pay (dick here for setup)
|

A | Ls In Weeks —
nnualLeave In Weel Change of Agreed Weekly Hours /Days Behaviour:

: Always recalculate the AL Balance in Hours/Days
Phaone Mumber: |767 7769 Fax: 768 5654 Click here to activate for existing employees Always ask whether to recalculate the AL Balance
+ Ask only when the AL Balance in Hours/Days will reduce

Contact Person: [Bronwyn Ashton |

Mobile Number: ACC #:
Company Annual Leave Anniversary: ) ) )
Minimum Cash Denomination Paid: $0. 10/

Email Address: |imssupport@myob.com Bar!k A.cc.uunt:. . Round Cheque Pays fo 10C2

s Limite B - ] *
File Edit View Tools Help
-~
0O & X I $$ Company I 0 Employee I [ Processing I | Sundry Reports
ASHTON, Colin - LR & we i o |
Emp# 1002 IRD# |020-981-899 v Y v v v ¥
Standard | Payment | Leave | KiwiSaver | Permanent | HR /Notes | Totals | History
Annual Leave | Other Leave
Annual Leave Type (Permanent / Casual Employment) Annual Leave In W Calculate Annual Leave in Weeks I
’V +) SetHours Variable Hours Casual " Hours +) Days 52 Week Average rate (AWE): 4 Week Average Rate (OWP4):
- Annual Leave Entith Gross earnings for last 12 GVOSlSGEBm'MQS for last 4
Days Weeks manths: wesks:
Full Yrs Entitlement: 4,00 % of Gross: 8 i .
Weeks in \’.ear‘ 52 Indude in rate comparison?
Next Entitiement: 400 For: | 52| weeks minus LWOP: 0 deby: 4
Divideby: 52 Divide by:
Due Date: 312201 - Weekly Rate: $1,471.1613 | Weeky Rate: $1,471.1525
Annual Leave Values - Agreed Definition of a Week
Days Weeks 52 Week Rate: $234.2323 Hours fweek: Daysfweek:
g § 4 Week Rate:
Qutstanding Ent: 0.00 Curr. Rate (OWP): $294.2300 Click here to edit these values
+ Parental A/L: 0.00 Gross Earnings: §75,029.24 Parental Leave — as at: nfa
+ Accrued This Year: Hours: 2040.00 Start Date: Return Dates:
) . Amount in Gross Earnings: Expected:
Paid in Advance: 0.00 Advance: $882.70
Amount In Advance: Actual:
rBalances Accrued To 19/12/2021
Days Weeks Days Days Days Hours
Annual Leave: Sick: 4,00 FVL: 10.00/ Alternative Holiday: 1.00 TIL: 0.00
® Current Weekly Salary 8 Closed




Example:

Before activating “Calculate Annual Leave in Weeks” option, employee Ashton
Bronwyn is configured in the Payment tab with 40 Hours or 5 Days Worked

(Minimum) per period.

I
I
[ [ASHTON, Bronwyn

;lr-lq

L |

= EE

"I

1
i

IRD# 033-417-163

Emps |1022

v ¥ v v v v Y

Standard | Payment | Leave | KiwiSawver | Permanent | HR. [ Motes |To’mls | History

| r Pay Fregquency

IRD Mo:
Tax Code: IEI
gires: [ w] Expiry Tax Code:

Income Type:
Certificate:

Student Loan override %% I:I
-

i+ Weekly i Fortnightly ) Monthly
i) Half Monthly ) Four Weekly
r Tax Details Student Loans ———

noneg

-

-

PAYE override %% I:I "] Contractor?
ontractor?

Extra Pays override % [ GST Registered
— Payment Method
i) Bank: Account; 06 IE' W
Reference: | |
1 Cheque
Particulars: | |
) Cash Code: | |

— Employee Type

i Wage (per Hour) #) Salary (per Pay)

— Pay Rates

Hourly: I:I Per Pay: £1,000.00
Rate2:| | [lesow; PerYean

£52000

Rate 3: I—‘ [l Use Average Daily Pay?
- Hourly Rate: £28,1656

Rate 4

stex [ Daily Rate $225.3252
Rate 5: Standard Days: 5.00
— Hours Worked (Minimum}

Per Day: Per Period: 40,00
| Cash Rounding Balance: £0.00
r Payslips

COMoPayslip [ Mo IMS Online Payslip

Printed ] Emailed

On every pay run processed for this employee, the number of Days recorded in the

Days paid for: Holiday rate were 5. The Days and Hours recorded for Holiday rate
can be reviewed under Employee> History > Leave earnings under the columns
H/Rate Hrs and H/Rate Days as in the screenshot below.

‘AS}-FFON-BROWN,Bronwyr' LR i

Emp= 1022 IRD# |089-417-163

BEHEvE o

v v v Y Y Y

Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR /Notes | Totals | History

| Total Eamings | Leave Eamings | KiwiSaver | Timesheet History

||Period Ending| Average Gross|Ordinary Gross|Hours/week [Days/Week | HRate brs | aDPHrs H/Rate Daydl ADP Days |Hours Per Day [LwoP weeks | A [Leave Type:
28/11/2021  $1,300.00  $1,300.00 40 5 40 40 E 5 8 0 Set Hours
05/12/2021 $1,300.00 §1,300.00 40 5 40 40 E 5 8 0 AL In Weeks : Yes
12/12/2021  $1,300.00  $1,300.00 40 5 40 40 E 5 8 0 AWE Weeks : 52
19/12/2021  $1,300.00  $1,300.00 40 5 40 40 5 5 8 0 OWP4 Weeks : 4
26/12/2021  $1,300.00  $1,300.00 40 5 40 40 E 5 8 0 liday Rates:
02/01/2022]  $1,300.00  $§1,300.00 40 5 40 0] E 5 8 0 Units:  Hours
09/01/2022]  $1,300.00  $1,300.00 40 5 40 40) E 5 8 0
16/01/2022  $1,300.00  §1,300.00 40 5 40 40 E 5 8 0 S2Week:  $30.4754
23/01/2022]  $1,300.00  $1,300.00 40 5 40 40) E 5 8 0 4Week:  $32.5000
30/01/2022  $1,300.00  $1,300.00 40 5 40 40 E 5 8 0 Curent:  $30.0000
06/02/2022]  $1,300.00  $1,300.00 40 5 40 40 E 5 8 0

1| 13/02/2022 $1,300.00  $1,300.00 40 5| 40 40 5 5 8 0 rAverage Daily Pay:—
20/02/2022)  $1,300.00  $1,300.00 40 5 40 40) E 5 8 0 Hourly:  $30.4754
27/02/2022  $1,300.00  $1,300.00 40 5 40 40) E 5 3 0 Daly:  $243.8032
06/03/2022]  $1,300.00  $1,300.00 40 5 40 0] E 5 8 0

1| 13/03/2022  $1,300.00  $1,300.00 40 5 40 40) E 5 3 0

| 20/03/2022]  $1,300.00  $1,300.00 40 5 40 0] 5 8 0 T

$1,300.00  $1,300.00 40 5 40 40) q 5 3 0
[ Add ‘ | Modify | I Delete | | ‘Add Range | Ir«.gcifynmge} |Dg|ene Rangel

Shows History for the current employee

The Annual Leave rates for employee Ashton Bronwyn are calculated as:

D Current Weekly Salary




Hourly 52 Week Rate: Gross earnings earned by the employee over the last 52
weeks divided by the sum of the hours worked during the 52 weeks;

Hourly 4 Week Rate: Gross earnings earned by the employee over the last 4 weeks
divided by the sum of the hours worked during the 4 weeks;

bsoneom oy <[ [g4] < 4 > ¥ |F EE 3@ B~da

Emp# (1022 IRD# |089-417-163 v v v Y Y Y

Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR /Notes | Totals | History

Annual Leave | Other Leave

Annual Leave Type (Permanent / Casual Employment) Annual Leave In v Calculate Annual Leave in Weeks
’V '#) Set Hours () Variable Hours () Casual ’V"O' Hours () Days 52 Week Average rate (AWE): 4 Week Average Rate (OWP4):
r Annual Leave Entitlements Gross earnings for last 12 GraslsG earnings for last 4
Hours  Weeks months: s g | weeks: §
Full Yrs Entitlement: 4.00( % of Gross: 8] i .
! | ‘ Waleks in Year: 52 | Include in rate comparison?
Next Entitlement: 4.00)  For: | 52 Weeks minus LWOP: o Dvideby: 4
- Divide by: 52 vide by:
Due Date: B/1jn2 - Weekly Rate: $1,219.0162 | Weekly Rate: $1,300.0000
r Annual Leave Values r Agreed Definition gf a Week
Hours Weeks :ZwﬁZEkR:::: 530'?754 Hoursfweek: 40.00 Days/fweek: 5.00
Outstanding Ent: 18.50 | Curr. Rate (OWP): $30.0000 Click here to edit these values
+Parental AL: 0.00 | GrossEamings: [ $24,700.00| | [ parentalLeave —asat:n/ja
+ Accrued This Year: | Hours: 760.00 Start Date: ~ | | Return Dates:
- Paid in Advance: 0.00 | A?dmm in ’—WD Gross Earnings: $ Expected: v
vance: — ]
Amount In Advance: $0.00 Actual: -
rBalances Accrued To 27/03/2022
Hours Weeks Days Days Days Hours
Annual Leave: ‘ 73.88 | 1.85 Sick: 12.00 FVL: 10.00 Alternative Holiday: ‘ 1.00 TIL: 8.00

Accrual: Permanent Set Hours of Work=Entitlement, Variable Hours=% of Hours Worked, Casual=% of Gross Eamingi 1 & Current Weekly Salary @ Closed




The report Leave Rate — Detailed will display all the required information used to
calculate the Annual leave rates.

MYOB| IM5 PAYROLL Sample Company Limited Page: 1
Dmt= Bun: 28/02/2022 Time: 3:13 FHM HOLIDAY RATE REPORT Reporting Date: 27/03/2022
Report Options:

Employes Range: Selected BEploy e=s

Feriod End Date: =5 per Current

Report: Detsit - Holiday Fates - Annusllesve Feid in Hours
HAME

PERIOD AVERAGE ORDIMARY LwWoF PER IOD! AVERAGE OBRDINARY LwWoP

ENDING GROSE GROSS WEEES ENHD ING GROSS GROSE WEEEKS
1022 ASHTON-EROWH, BronwyT
04/04/z2021 1l@a.12 0. 00 1i/04f2021 11040.00 o.00
18/f04/2021 1100, 00 0. 00 25/04/ 2021 11040.00 o.00
oz2f05/z2021 1100, 00 0. 00 0805/ 2021 11040.00 o.00
1e/05/2021 1100, 00 0. 00 22/08/2021 11€2.320 o.00
20/ 05/2021 1100, 00 0. oo 0Ef06S 2021 1100.00 0. 00
1zf0ef2021 1100, 00 0. oo 200672021 1100.00 0. 00
a27f0efa021 1100, 00 0. oo 04/07 2021 1100.00 0. 00
11072021 1142.42 0. 00 180772021 1100.00 0.00
asfovfaozl 1100, 00 0. 00 0108 2021 1100.00 0.00
oBfo0e/2021 1100, 00 0. 00 150872021 1100.00 0.00
22082021 1100, 00 0. 00 2sf08/2021 1100.00 0.00
05f08/2021 1200, 00 0. 00 12082021 130000 0.00
18/ 08/ 2021 1300, 00 0. oo 2e/09 2021 1200.00 .00
02/ 102021 1300, 00 0. oo 1o0/104 2021 1200.00 .00
17/ 102021 1300, 00 0. oo 24/10/ 2021 1200.00 o_oo
21/ 102021 1300, 00 0. oo 07/11 2021 1200.00 o_oo
1471172021 1300, 00 0. oo 217112021 1200.00 .00
28/ 1172021 1300, 00 0. oo 0s5/12 2021 1200.00 .00
12/12/2021 1300, 00 0. oo 1s/12 2021 1200.00 .00
2e/ 122021 1300, 00 0. oo 0z/o01 2022 1200.00 .00
osfo1/zo02z 1200.00 0. 00 1€/01/2022 1200.00 o.00
2afo01/202a2 1300.00 0. 00 anfolfaoaz 1300.00 o.00
ogfoafaoaz 1300.00 0. 00 13/03f3022 1300.00 o.00
20/ 0af2a02a2 1300.00 0. 00 a7/0afa02z2 1300.00 o.00
ogfoafaoaz 1300.00 130000 0. 00 1z/03fa022 1300.00 1300, 00 o.00
aofoafaoaz 1300.00 130000 0. 00 a7/0afa0az2 1300.00 1300, 00 o.00

CUREENT HOUERLY RATE: 20.00

52 WEEE AVERAGE RATE ----- 4 WEEK AVERAGE RATE --------
GROSS EARNINGS: €2200.84 CROSS EARNINGS: 5200, 00

# WEEKS IN YEAR: 52

# LWOF WEEES: ]

DIVISOH: 52 DIVISOR: 2

ACREED WEEELY HRS: 40.00 ACREED WEEKLY HRS: 40.00

RATE: 30.48 RATE: 3a.so=

HOTE: 4 Week Average rate "*’' iz not being included in final rate calculation - to include, set the
option "Include in rate comparison’ on the Leave tabk of Emplovees Information.

*%% End Of Report **%*

HOTE: The figures displayed include all hours/days and earnings which were paid in the last pay
period processed.




After activating “Calculate Annual Leave in Weeks” option, the new Annual Leave
rates for employee Ashton Bronwyn are calculated as:

52 Week Average Rate(AWE): Gross earnings earned by the employee over the last
52 weeks divided by 52 weeks;

4 Week Average Rate(OWP4): Gross earnings earned by the employee over the last
4 weeks divided by 4 weeks;

The Hourly Annual Leave rates are then derived based on the Agreed Definition of a
Week:

Hourly Average rate = Weekly Average Rate divided by Hours per week
Hourly Ordinary rate = Weekly Ordinary Rate divided by Hours per week
“er o zEHE BBEwEdd

Emp# |1022 IRD# |089-417-163 v v v v v Y
Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR [Notes | Totals | History

Annual Leave | Other Leave

Annual Leave Type (Permanent / Casual Employment) Annual Leave In | Calculate Annual Leave in Weeks
’7 +) SetHours Variable Hours Casual ’V ¢! Hours Days 52 Week Average rate (AWE): 4 Week Average Rate (OWP4):
r Annual Leave Entittements Gross earnings for last 12 G!’:::sx’aammgs for last 4
Hours Weeks manths: freeks:
Full Yrs Entitlement: 4,00 % of Gross: 8 P .
Weeks In Year: 52 Include in rate comparison?
Next Entitiement: 400 For: | 52| Weeks minus LWOP: 0 deby 4
Divide by: 52 Divide by:
Due Date: A2 - Weekly Rate: $1,219.0162 | Weekly Rate: $1,300.0000
r Annual Leave Values r Agreed Definition of a Week
Hours Weeks 52 Week Rate: $30.4754 Hours fweek: Days fweek:
di § 4Week Rate: X X
Outstanding Ent: 18.50 Curr. Rate (OWP): $30.0000 Click here to edit these values
+ Parental ALL: 0.00 ross Carnings: £23,700.00 r ] Parental Leave —as at: nfa
+ Accrued This Year: Hours: 760.00 Start Date: Return Dates:
- Paid in Advance: 0.00 Amount in <0.00 Gross Earnings: Expected:
Advance:
Amount In Advance: Actual:
rBalances Accrued To 27/03/2022
Hours Weeks Days Days Days Hours
Annual Leave: Sick: 12.00 FVL: 10.00 Alternative Holiday: 1.00 TIL: 8.00
Accrual: Permanent Set Hours of Work=Entitlement, Variable Hours=% of Hours Worked, Casual=% of Gross Eamingi | &Eugenj erk\y Salary 8 Closed




Also the Leave rate —Detailed will describe how the rates are calculated:

MYOE| IM5 PAYROLL

Sample Company Li

Date Rurn: 30/06/2020 Time: 5:16 FH HOLIDAY RATE REPORT

ed

Reporting Date:

Page:

1

1z2/07/2020

Report Options:

Enployee Range: Selected BErployess

Feriod End Cate: =5 per Cumrent

Report: Detaib - Heoliday Rates - AnnuslLeave Faid in Hours
HAME

FERIOD AVERAGE ORDINMARY LWOF FER IOD AVERACE ORDIMARY LWOF

ENDING GROSS GROSS WEEES END ING GROSS GROS S WEEES
1022 ASHTON, BrormiT
21/07/201%  1100.00 0. 00 28/07/201%  1100.00 0.00
04/08/2015 110000 o o 1170842015  1100.00 o.00
18/08/201% 110000 o o 35/08/201%  1100.00 o.00
01/0%/201%  1100.00 0. 00 08/08/201%  1100.00 o.00
15/08/201%  1100.00 0. 00 22/08/201%  1100.00 0.00
25/05/2015 110000 o o 0E/10/ 2015 110000 o.00
12/10/201%  1100.00 o o 20/10/201%  1100.00 o.00
27/10/201%  1100.00 0. 00 02/11/201%  1100.00 o.00
10/11/201% 1100.00 0. 00 17/11/201%  1100.00 o.00
24/11/201%  1100.00 0. 00 01/12/201% 1100.00 0.00
oB/flzfzo01s  1100.00 0.00 i1s/12/201%  1100.00 o.00
22/12/201%  1100.00 0. 00 28/12/201% 1252_27 0.00
0s5/01/2020 1247.11 0. 00 12/01/2020 1454.7¢€ o.00
1s/01/2020 1445.7¢€ 0. 00 26/01/2020 144%.58 0.00
ozjozfzozo  1100.00 0.00 ogfozfzoz0  1100.00 o.00
1£/02/2020  1100.00 0. 00 2270272020 1100.00 0.00
01/02/2020  1100.00 0. 00 08/02/2020 1100.00 0.00
15/0a/2020  1100.00 0. 00 aafoafz020 1100.00 0.00
2s/02/2020 110000 o o 05/04/ 2020 1100.00 o.00
1z/04/2020 110000 o o 1s/04/ 2020 1100.00 o.00
26/04/2020  1100.00 0. 00 02/05/2020 1100.00 0.00
10/05/2020 1100.00 0. 00 17/05/2020 1100.00 0.00
24/05/2020 110000 o o 31/05/2020  1100.00 o.00
07 /062020 1125 1% o o 12/06f 2020  110%_48 o.00
21/0€/2020 1100.00  1100.00 0. 00 28/06/2020 1100.00  1100.00 o.00
05/07/2020 1100.00  1100.00 0. 00 12/07/2020 1100.00  1100.00 o.00

GROS5 EARNINGS:

# WEEKS IN YEAR:
# LWOF WEEKS:

DIVISOR:

AGREED WEEKLY HRS:

RATE:

HOTE: Ordirary rate

"Include in rate comparison’

------ ORDINARY RATE -----===-=-=---

SB5084.55 CROSS EABNINGS: 4400 .00
52
i}
52 DIVISOR: 4
20.00 ACREED WEEELY HES: 4000
28.17 RATE: 27.50*

"*" iz not being included in final rate caleulation - to include,
on. the Leave tab of Employes Information.

set the option

*#x* End Of Repoxt %%

HOTE: The figures displayed include all hours/days and earnings which were paid in the last pay

period processed.

10




In case the Agreed Definition of a Week for Ashton Bronwyn will be reduced from 40
Hours per week to 32 Hours per week, the changes in the rates calculation will be as

follows:

|[asHTON-BROWN, Bronwyr “« 4 > M

|Emp# [1022 IRD# |089-417-163

=4
vV Y ¥ YV ¥ ¥ YV

Weekly Average and Ordinary rates will still be the same,
Hourly Average and Ordinary rates will increase.

== I = Y

Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR /Notes | Totals | History

| | Annual Leave | Other Leave

| Annual Leave Type (Permanent / Casual Employment) Annual Leave In | Calculate Annual Leave in Weeks
" *) Set Hours 1 Variable Hours () Casual ’V".' Hours ) Days 52 Week Average rate (AWE):| 4 Week Average Rate (OWP4): P
 Arwil Leave Entitiements Gross earnings for last 12 ﬁ‘f:ef:ﬂ'ﬂngs for last 4
Hours Weeks months: 3 ' : \
Full ¥ i : 4. % of 3 ¥ .
ull Yrs Entitlement: 00 % of Gross: 8| Weeks in Year: 52 Include in rate comparison?
Next Entitiement: 400 For: | 52| Wesks minus LWOP: 0 by 4
Divide by: 52 Divide by:
Due Date: /1202~ Weekly Rate: $1,210.0162 | Weeldy Rate: $1,300.0000
r Annual Leave Values r~ Agreed Definition of a Week
Hours Weeks 52 Week Rate: $38.0043 Hoursfweek: 2 Daysfweek:
di X 2 4 Week Rate: 625
Outstanding Ent: 14.80 Curr. Rate (OWP): $37.5000 Click here to edit these values
+Parental AlL: 0.00 Gross Eamings: | $24, mﬂ-ﬁr r[| parental Leave —as at: nfa
+ Accrued This Year: Hours: ‘ mo,nu‘ Start Date: ~ | | Return Dates:
- Paid in Advance: 0.00 A:dounrin_ sO.ﬂD‘ Gross Earnings: Expected: -
vance:
Amount In Advance: Actual: v
|
Balances Accrued To 27/03/2022-
| Hours Weeks Days Days Days Hours
Annual Leave: ; sick: 1200 PV 1000 Alternative Holiday: 100 TI: 800 [

_ &_Cugen_t Weekly Salary

The employee Ashton Bronwyn is taking LWOP for 2 consecutive weeks and has
agreed that the AWE divisor will be reduced for any future Annual Leave taken.

{1 File Edit View Tools Help

D&

b @ | G I ¥ Compa) ™= Enter Units

*

r Leave Without Pay (LWOF)
1 |ASI—|'I'ON, Bronwyn LI L. This option should only be used for LWOP that covers a continuous period of more
3 than 1 week and that period of leave is agreed to be induded in the employee's 12
_'|Emp¢ |1022 Management months of continuous employment., LWOP taken under ACC, parental, sick or
| ’—5h| hedk | leulate | bereavement should not be recorded here.,
1-Open | 2-Timesheets | 3-Check Input | +-Calaulate | SPrel | £y more information visit: Leave without pay. S
1| |Payment or Deduction IQuanh'ty IRate The A Weekly Earnings (AWE) divi hould be adiusted by th ber of » — Days Paid For: —
| e Average Weekly Earnings ivisor should be adjus y the number o Standard: 5.00
i - Salary 1 1000.00 | o) o part weeks of LWOP taken in excess of one week.
Salary -1 1000.000 Holiday Rate:ljl
[eave Without Pay d’E i 0.0(1 Average Weekly Earnings divisor will be adjusted bry: 1| weeks I Average
)| [FANE T i 7| MNote Daily Pay: Ijl
b |y p— | | |As an alternative to adjusting the AWE divisor, you can move out their .
|_|KiwiSaver 1 L] anniversary date for entilement to annual holidays by the amount of unpaid ALType:  SetHours
| | Social Club 1 7.00{ | |leave taken (not incduding the first week). This means the employee becomes Use ADP?: Mo
1 entitled to their annual holidays later each year from then on. If this is your
preference, dose this window, navigate to the Employee Annual Leave tab and
1 adjust the Due Date accordingly.
Timesheet
MNotes
oK | | Cancel |
w
< > =
Total Hours: 5.00 Leave Balances -
Ordinary: 0,00 Penal: 0,00 FWL: 0.00 AltHol: 0,00 | Annual: 53.69 Hrs | Sick: 2,00 Days| FyL: 10,00 Days | Alt Hol: 1.00 Days
Overtime:  0.00 Sick: 0.00 Leave: 5.00 Ligu: 3.00 Hrs
‘ | Clear all | | Message. .. | |Global Load. .. | | Finish. .. | | KS Lump Sum. .. | | < Back | | Advance | | Mext = |
|& Current Weekly Salary ,i Entered -
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After closing the pay, the AWE rate will have the divisor reduced with 1 week as in

the screenshot below:

[aston-erowN, Bronwyr — ] [ga] ¢ « > > ‘E"'r

BH EwEd o

Emp# (1022 IRD# |089-417-163 v v v v ¥

v v v ¥

Standard | Payment | Leave | KiwiSaver | Permanent | Super | HR /Notes | Totals | History

Annual Leave | Other Leave

(®) Set Hours () Casual (e) Hours () Days

r Annual Leave Type (Permanent [ Casual Employment) Annual Leave In
() Variable Hours ’-

r Annual Leave Entit) s

Hours Weeks
Full Yrs Entitlement: 128.00 % of Gross: jl

Next Entitiement: For: [ 52] Weeks
Due Date: 1612022~

- Annual Leave Values

Hours Weeks — -
. E Rate: $30.49688
Outstanding Ent: Curr. Rate (OWP): $37.5000

[ W] Calculate Annual Leave in Weeks

52 Week Average rate (AWE):| 4 Week Average Rate (OWP4):
Gross earnings for last 12 Gross earnings for last 4
months: 57 —| | weeks: =

Weeksin Year: 32 ["] Include in rate comparison?
minus LWOP: 1
Divide by: 51 Divideby: 4
Weekly Rate: $1,219.7200 | Weeldy Rate: £975.0000
r Agreed Definition of a Week
Hours fweek: Days/fweek: 5.00

Click here to edit these values

+Parental AL: 0.00 0.00|  GrossEamings: | $26,000.00| | r[]parental Leave —as at: nja
+ Accrued This Year: .77 1.45|  Hours: 792,00 Start Date: ~ | | Return Dates:
paid: ) Amount in ,—| Gross Earnings: $0.00 Expected: v
Paid in Advance: 0.00 0.00 Advance: $0.00] |—]
Amount In Advance: $0.00 Actual: -

Balances Accrued To 03/04/2022

Hours ) Weeks Days Days Hours
Annual Leave: 61.57 1.92 sick: | 12.00 FVL: | 10.00/ Alternative Holiday: | 1.00 TIL: | 8.00

Total of all outstanding entitlements not yet used (0 if any Advanced)

M Current Weekly Salary

[ Closed
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